MyHuIMnaasHOe aBTOHOMHOE 00111e00pa3zoBarenbHoe yupexkaenue «I mmaazust No 2y
r. banakoBo CapaTtoBckoit o01acTu

INonHoe HaMeHOBaHHE 00Pa30BATENBLHON OpraHU3aHu

( MAOY I'nmuazus Ne 2 )

Kparkoe HauMeHOBaHuE

Ipuio:xkenne Ne 1
K IIpaBuiiaM BHyTpeHHeEro
TPYAOBOIr0 pacnopsiaka

Koaekc
ITUKHU U CJYKEOHOIr0 NoBeAeHUSA
padorHukoB MAQY I'mmHa3zus Ne2 r.
banakoBo CapaToBcKoOH 00J1acTH

2021 roa



1. OO1mue mMoJI0KEeHUS

1  Kogmekc 3THKM U ciayxeOHoro moBeaeHusi pabotHukoB MAOY I'mmuazus Ne2 r.
banakoBo CaparoBckoii obnactu (nanee - Konekc) paspaboran B COOTBETCTBHH C MOJIOKEHUSIMU
Koncturynuu Poccuiickoii ®enepauuu, TpymoBoro koxaekca Poccuiickoit ®enepanuu,
®denepanpHoro 3akoHa ot 25 aexadps 2008 r. Ne 273-D3 «O npoTUBOAEHCTBUHA KOPPYIIIUN,
TUMOBBIM  KOZIEKCOM ATHKH U CIIY)KEOHOTO TIOBEACHUS TOCYAApPCTBEHHBIX —CIYXKallUX
Poccuiickoit denepaniu 1 MyHULIUNATIBHBIX CIYKalIUX, 0J0OPEHHBIM pEIICHUEM Ipe3uIuyMa
Cogera npu [lpesunenre PO no nporuBoaeiictButo koppyniuu ot 23.2010 (mpotoxon Ne21),
Konexkcom »Tukum u ciayxkeOHOro moBeleHHs (eaepaabHbIX TOCYIapCTBEHHBIX TI'pakIaH
ciykamux MuHHCTEpCcTBa 00pa30BaHUS W HAyKH, YTBEPXKACHHOTO MpUKazoM MHHOOpHaAyKu
Poccun ot 22 uronsa 2011r. Ne2047 m uHBIX HOpMaTHUBHBIX akTOB Poccuiickoit dexpeparuu,
Ycraom MAOVY T'mmuasust Ne2, a Takke OCHOBAaH Ha OOILIETPU3HAHHBIX HPABCTBEHHBIX
MPUHIIMIIAX ¥ HOPMAaX POCCHICKOro 00IIeCTBa U rOCyAapCcTBa.

2 Kopekc mpencraiser co00il CBOJ OOMIMX MPUHITUIOB NMPO(ECCHOHATBLHON CITY:KeOHOU
STUKUA U OCHOBHBIX MPABUJI CIY:KEOHOTO MOBEACHHS, KOTOPHIMH JIOJKHBI PYKOBOJCTBOBATHCS
pabotaukn MAOY I'mmuasus Ne2 r. banakoBo CapaTtoBckoii oonactu (ganee - OY) He3aBUCHMO
OT 3aMeIaeMON UMU JIOJKHOCTH.

3 Kaxnpiii pabOTHUK JODKEH MPUHUMATh BCE HEOOXOAMMBIE MeEpbl ISl COOMIOICHUS
nonoxennd Kopekca, a kaxnapli rpaxnaanud Pocculiickonn @enepanuy BIpaBe 0KUAATH OT
pabotHuka OY moBeneHUs B OTHOILIGHUSX C HUM COOTBETCTBYIOIIEro nonoxenusm Kozaekca.

4. Lensmu Kopekca SBISIOTCS YCTaHOBJIEHHME 3TUYECKUX HOPM U IpaBHII CIYKEOHOIO
noBeseHus padotHukamu OV sl JOCTOMHOTO BBIMIOJIHEHUS UMM CBOEH Mpo(decCHOHATbHOU

JACATCIIBHOCTH, a TaK¥XKE obecricucHue CAWHBIX HOPM IIOBCACHHA B oYVv.
5 KO,I[CKC IIpHU3BaH IIOBBLICHUTDH 3(1)(1)6KTI/IBHOCTB BBITIOJIHCHUA TOCYHapCTBCHHBIMHA
ClIy’KallluMHA CBOUX JOJIXKHOCTHBIX 00s13aHHOCTEHA.

6. 3Hanue u CO6J'IIO,I[CHI/IC pa6OTHI/IKaMI/I ITOJIOKEHUH KOI[GKCB. ABJIACTCA OJHHUM U3 KPUTCPUCB
OIICHKH Ka4eCTBa UX HpO(l)GCCI/IOHaJII)HOfI JACATCIBHOCTHU U pr,[[OBOﬁ JUCIHMITIINHBI.

2. OcHoOBHBbIE 00SI3AaHHOCTH, IPUHIUIIBI ¥ MPABHJIA CJIYKeOHOI0 NOBeJeHUs] pA00THUKOB

2.1. B cootBercTBumM co crarbeir 21 TpymoBoro koaekca Poccuiickoit ®enepanum
paboTHUK 00s3aH:
JTOOPOCOBECTHO HCIIONHATH CBOHM TPYAOBBIE OOS3aHHOCTH, BO3JIOKEHHBIC HA HETO TPYIAOBBIM
JIOTOBOPOM;
coOJTI0aTh MPaBUIJIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;
coOI0AaTh TPYAOBYIO AUCIUILIINHY;
BBITIOJHAThH YCTAHOBIIEHHBIE HOPMBI TPY/Q;
coOiroaath TpeOOBaHUS 1O OXpaHe Tpyia U 00ecTeueHUI0 Oe30MacHOCTH TPYAA;
OepeXHO OTHOCHTHCS K MMYIIECTBY paboTojaTens (B TOM 4YHCI€ K MUMYIIECTBY TPEThUX JIHII,
HaxoJsIeMycsi y paboroaarens, eciu paboToaTeNlb HECET OTBETCTBEHHOCTh 332 COXPaHHOCTb
ATOTO MUMYILIECTBA) U IPYTUX PaOOTHHUKOB;
HE3aMEJINTENIbHO COOOmUTh paboTomarento OO0 HEMOCPEACTBEHHOMY PYKOBOJMTEIIO O
BO3HUKHOBEHUHW CHUTYAIUH, MIPEJICTABIISAIONICH YTpo3y KH3HU H 3JI0POBBIO JTIOACH, COXPAHHOCTH
MMYIIECTBA.

2.2. OcHOBHbBIE MPUHILUIIBI CITY)KEOHOTO MOBEJACHHUS] paOOTHUKOB SIBJISIOTCS OCHOBOM
MIOBE/ICHUS IPaXAaH B CBA3M C HAXO0XJAEHUEM UX B TPYAOBBIX OTHOWEHUAX ¢ OV.
2.3. PabGoTHHKM, cO3HaBasi OTBETCTBEHHOCTb IMEpe]l TrpakJaHamH, OOIIECTBOM H

rocyaapCTtBoMm, IMpU3BaAHBI:
HUCXOQUTh H3 TOro, YTO0 IPHU3HAHUC, CO6J'IIO)I€HI/IG U 3aluTa IpaB U CBO60}1 YCIO0BCKa
U TpaxJaHWuHa OIPCACIAOT OCHOBHOM CMBICI H COACPKaHUC NCATCIIBHOCTU OY,



cobmonare Koncrurymuio Poccuiickoit deneparuu, 3akoHoaarenbcTBo Poccutickoii deaepanun
HE JIONMyCKaTh HAapyIICHUE 3aKOHOB M WHBIX HOPMATHBHBIX TPABOBBIX AKTOB HCXOMAS W3
MOJINTUYECKON, IKOHOMUYECKOU 11e71eco00pa3HOCTH J1O0 MO MHBIM MOTHBAM;

obecnieunBath 3 hekTrBHYIO padoty OV;

OCYILIECTBIISTH CBOIO JIESATEIBHOCTh B Mpeesiax MpeamMera U uesieit nestenbHocta OV,

IPU HCIOJHEHWU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh IMPEANOYTEHHUS KaKUM-JINOO
npodeccuoHaNbHBIM HMJIM COLIMANIBHBIM TPyNIaM U OpraHu3alusM, ObITh HE3aBUCUMBIMU OT
BIIUSIHUS OTJENIbHBIX IpaXkiaH, NPOpECCHOHATBHBIX WU COIUAIBHBIX MPYII U OpraHU3alHii;
UCKIIIOYaTh JIGUCTBUS, CBSI3aHHbIE C BIUSHUEM KaKUX-IMOO JIMYHBIX, HMYIIECTBEHHbBIX
(¢puHAHCOBBIX) M MHBIX MHTEPECOB, MPEMATCTBYIOIINX T0OPOCOBECTHOMY HCIOJHEHHIO CBOMX
JIOJDKHOCTHBIX 00s3aHHOCTEHH;

co0oAaTh OECIPUCTPACTHOCTD, UCKITIOYAIOIIYI0 BO3MOXHOCTh BJIMSHHS Ha UX JIEATEIbHOCTh
pelIeHrn TOMTUTUYECKUX NapTUH U 00IIEeCTBEHHBIX 00bEAMHEHU;

co0JII01aTh HOPMBI TPOPECCHOHATBHOM STHUKH U TIPAaBUIIA IEJIOBOTO MOBECHHS,

MPOSIBIIATh KOPPEKTHOCTh M BHUMATEIHHOCTh B OOpAICHUH C TPaKJaHAMH U JOJKHOCTHBIMU
JIULAMU;

MPOSABIATh TEPIUMOCTh M YBaXXCHHE K OOBbIUasM W TpagulusM HapoaoB Poccum u npyrux
rOCyJIapCTB, YYUTHIBATH KYJIbTYPHBIE U MHBIE OCOOCHHOCTHU PA3TUYHbBIX ITHUYECKUX, COLIUATBHBIX
rpynn u KoH(eccuil, CHocOoOCTBOBATh MEXHAIMOHAIHPHOMY M MEXKOH()ECCHOHAILHOMY
COTIJIaCHIO;

BO3JICP)KUBATHCA OT IMOBEACHUS, KOTOPOE MOTJIO Obl BBI3BATH COMHEHHE B JOOPOCOBECTHOM
UCIOJIHEHUU pPAOOTHUKOM JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke u30eratb KOH(IMKTHBIX
CUTYaIi, CIIOCOOHBIX HAHECTH yIIepO ero pemyranuu uiu aproputety OV

HE WCIIOJIb30BATh JOJDKHOCTHOE IIOJIOKEHME JJIsl OKa3aHWsl BIMSHHUS Ha JESTEIbHOCTD
roCy/1apCTBEHHBIX OPIaHOB, OPIaHOB MECTHOI'O CaMOYIIpPaBJICHUs, OpraHu3aluil, 10JKHOCTHBIX
JIUI] ¥ TPaXKAaH MPHU PEHICHUH BOIPOCOB IMYHOTO XapaKTepa;

BO3JICP)KUBATHCA OT IYyOJWYHBIX BBICKA3bIBAHWM, CYXICHHH M OLEHOK B OTHOIICHUU
nestensHocTH OV, ero pyKOBOAMTENS, €CIM 3TO HE BXOJUT B JOJDKHOCTHBIE OO0SI3aHHOCTHU
paboTHHKA;

coOmonaty ycraHoBieHHble B OVY mpaBuiia XpaHEHHS M TPEIOCTABICHUS CIY>KeOHOU
nH(pOpMaIIUY, TEPCOHANBHBIX JaHHBIX;

YBaXXHUTEJIBHO OTHOCUTHCA K JESITEIbHOCTH MPEACTaBUTENEH CpeACTB MacCOBOM MH(OpMaluu 1o
uHpopMHpoBaHuio olmiecTBa 0 padore OV, a Takxke OKa3blBaTh COJCIHCTBHE B MOIY4YEHUH
JOCTOBEPHOI MH(OPMAIMK B yCTAHOBJIEHHOM IOPSIKE;

2.4.B nensx NpoTUBOACHCTBUS KOPPYIIIMH PAOOTHUKY PEKOMEH IYEeTCS:

YBEAOMJIATh paboTojaTesNsi, OpraHbl NMPOKYpaTyphl, NMPaBOOXpPAaHUTENbHbIE OpraHbl 000 Bcex
clydasx oOpalieHus K paOOTHHKY KaKUX-TMOO JIMI] B LESIX CKIOHEHHS €r0 K COBEPIICHUIO
KOPPYIIIUOHHBIX MPABOHAPYIIEHU;

HE TMOJIy4aTh B CBSA3M C HCIIOJIHEHHWEM JOJIKHOCTHBIX OOSI3aHHOCTEH BO3HATPAXKIACHHS OT
Gbu3NUeCKUX W IOPUAMYECKUX JHIl (MOJAapKH, JCHEKHOE BO3HATPaKIEHUE, CCYAbI, YCIyTd
MaTepUaJIbHOTO XapaKTepa, IUIaTy 3a pa3BieueHus, OTAbIX, 32 I0Jb30BaHUE TPAHCIIOPTOM U UHBIE
BO3HArPAXICHUS);

MIPUHUMATH MEPHI IO HEJIOMYIICHUIO BOSHUKHOBEHHSI KOH(PIMKTAa HHTEPECOB U YPETYINPOBAHUIO
BO3HUKIIIUX CITy4aeB KOH(MINKTAa HHTEPECOB;

HE JIOMYCKaTh MPU HCIIOJTHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEW JTHUYHYIO 3aMHTEPECOBAHHOCTD,
KOTOpasi MPUBOJUT UITU MOXKET MPUBECTH K KOH(IUKTY HHTEPECOB;

YBEAOMJISITH CBOETO HEMOCPEICTBEHHOI'O PYKOBOIUTEIS O BO3HUKIIIEM KOH(QIUKTE HHTEPECOB UITH
0 BO3MOYKHOCTH €TI0 BO3HUKHOBEHHSI, KaK TOJIbKO €My CTaHEeT 00 9TOM M3BECTHO.

2.5. PaGoTtHuk wmoxxker oOpabaTbiBaTh © TiepenaBaTh CIYKEOHYI0 HH(POPMAIIUIO
npu cobmojeHnn aeicTByonmx B OY HOpM M TpeOOBaHUM, MPUHATBIX B COOTBETCTBHM C
3akoHoAarenscTBOM Poccuiickoit denepannn. PaboTHUK 0053aH MpUHUMATh COOTBETCTBYIOIINE
Mepbl 0 00ecreYeHn0 0e30MaCHOCTH M KOH(PHIECHIIMAIbHOCTH MH(pOpPMalLUH, 32



HECaHKI[MOHHPOBAaHHOE pa3rjallleHne KOTOPOH OH HECeT OTBETCTBEHHOCTh WIJIM KOTOpas CTajia
M3BECTHA €MY B CBSI3U C UCIOJHEHUEM UM JOJDKHOCTHBIX 00S3aHHOCTEH.

2.6. PaGoTHuK, HaZeICHHBIN OpraHU3aOHHO-PACTIOPSINTEIBHBIMUA TOJTHOMOYHUSIMHU IO
OTHOLICHHIO K JPYrUM pabOTHHKAM, JOJDKEH CTPEeMUThCS OBITh Ui HHUX 00pa3iom
npodeccroHanu3ma, Oe3ynmpeyHoil  pemyTamuu, CcHocoOcTBoBaTh  GopmupoBanuio OV
ONaronpusATHOTO st 3 (HEKTUBHON pabOThl MOPATLHO-TICUXOJIOTUIECKOT0 KITUMAaTa.

2.7. PaboTHHK, HaJeNeHHBIH OpraHN3aMOHHO-PACIOPSIAUTEIBHBIMUA TOTHOMOYHUSMH 110
OTHOIICHHIO K JPYTUM pabOTHHKAM, PU3BaH:

MPUHUMATh MEPHI 110 MPEIYNPERKACHUIO KOPPYIILIUH, a TAK)KE MEPHI K TOMY, YTOOBI MOTYHMHEHHBIC
eMy paOOTHHKM HE JOMYCKalId KOPPYIIHMOHHO OMACHOTO TIOBEJCHUS, CBOUM JIMYHBIM
MOBEICHUEM M0J]aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIIIMBOCTH;

2.8. PykoBoautens OV 00s13aH NpEACTaBIATH CBEACHUS O J0XO0JaX, 00 MMYILECTBE U
00s13aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa B COOTBETCTBUY C 3aKOHOIaTeIbCTBOM Poccuiickoit
®denepauun

3. DTuyeckue MpaBuJia CJIy:ke0HOI0 NMoBeIeHUsI pAGOTHHKOB

3.1. B cayxeOHOM MOBEeNEHUH PAOOTHUKY HEOOXOAMMO HMCXOAWUTh M3 KOHCTHTYLMOHHBIX
MIOJIOKEHUH O TOM, 4TO YE€JIOBEK, €ro IpaBa U CBOOO/IbI SBJIAIOTCS BBICIIECH IIEHHOCTBIO U KA IbIH
IpaXIaHUH UMEET MPAaBO HAa HEIIPUKOCHOBEHHOCTb YACTHOM KU3HU, JIUUHYIO U CEMEWHYIO TaliHy,
3alIUTY YECTH, JOCTOUHCTBA, CBOETO JOOPOro UMEHH.

3.2. B cinyxeOHOM MOBEICHUH PA0OOTHHUK BO3JIEPKUBACTCS OT:

100010 BHJIA BHICKA3bIBAHUN M JEHCTBUI TMCKPUMUHAIIMOHHOIO XapakTepa 110 MpU3HaKaMm I0J1a,
BO3pacTa, pachl, HAIIMOHAJILHOCTH, S3bIKA, IPAXJIAHCTBA, COLMAIBLHOIO, UMYILECTBEHHOTO WX
CEMEMHOI0 MOJIOKEHHUS, TOTUTUUECKUX WIN PETUTHO3HBIX MIPEAIIOYTEHUH;
rpy0ocTH, MpOsBICHUN NPEHEOPEKUTENBHOIO TOHA, 3aHOCUMBOCTH, IMPENB3STHIX 3aMeYaHUil,
IIpeIbSBICHUS HETIPABOMEPHBIX, HE3ACTY)KEHHBIX OOBUHEHMIA;
yIpo3, OCKOPOUTENbHBIX BBIPAKEHUN WM PEIUIMK, IeHCTBUHA, NPENATCTBYIOIIUX HOPMAaIbHOMY
OOUIEHHIO WJIM TPOBOLUPYIOMINX TPOTUBONPABHOE ITOBECHHUE;

3.3. PaGoTHukn mpu3BaHBI  CIIOCOOCTBOBaTh CBOMM  CIIYKEOHBIM  IOBEIECHUEM
YCTAHOBJIEHUIO B  KOJUIEKTUBE  JICJIOBBIX  B3aUMOOTHOLIEHHMH W KOHCTPYKTHBHOTO
COTPYJHHUYECTBA JAPYT C APYTOM.

3.4. PaGoTHHMKM MOKHBI OBITH BEXKJIUBBIMH, JOOpOXKENAaTeIbHBIMU, KOPPEKTHBIMH,
BHUMATEIbHBIMU U TPOSIBIISATH TEPIMMOCTD B OOIIEHUH C TPaKJaHaMH M KOJIJIETaMH.
3.5. Buemnuii  Bun  pabotHuka OV [0KeH CHOCOOCTBOBATH — YBAKUTEIBHOMY

OTHOIICHHUIO TI'paXKIaH K Oy, a TaKXXC COOTBCTCTBOBATH O6H_IerI/IHSITOMy ACJIIOBOMY CTHIIIO,
KOTOpI)II\/JI OTIINYaKOT CACPIKAHHOCTD, TPAAUIMOHHOCTDb, AKKYPATHOCTD.

4. OTBETCTBEHHOCTD 3a HapyuicHue NO0JI0KEeH I

Hapymienne paboTHukoM monokeHuid Hacrtosimiero Kopgekca MOMIEKUT MOpaTbHOMY
ocykneHnuto Ha 3acemaHuu llemarormueckoro coera QY. CoOmtoneHue paOOTHUKaMH
nonoxennit Komekca yduThiBaeTcs TpH MPOBENCHUH aTTecTaruii, (GOPMHUPOBAHUH KaIpOBOTO
pe3epBa Ui BBIABMKEHMS Ha BBIIECTOSAIIME JOJDKHOCTH, a TaKXKe IIPU HAIOKECHUHU
JUCIUTUTMHAPHBIX B3bICKAHUIM.



